SAMPLE PRESENTATION OUTLINE
GROUP PRESENTATION
· The most efficient and effective way to ask.
· Puts donors at ease, no one is singled out.
· Easiest way to reach most people.
· Video tells the story, makes “the ask”.
· Personal story of speaker engages the audience.

GROUP PRESENTATION
	  Schedule an adequate sized meeting room.
	  Prepare an attendance roster and schedule your people for specific meeting times.
  Confirm attendance of the Director or Commander (Note: See Appendix for simple ways agency 
leadership can support CFC).
	  Schedule and queue the CFC DVD.
 Arrange for and confirm a guest speaker. (Note: Please contact your CFC Specialist or CFC office to 
arrange for a charity speaker.)
 Pre-distribute CFC Brochure and pledge card.
 Arrange with your CFC Specialist to have a sample of awards 

PRESENTATION AGENDA (Approximately 30 minutes)
· Welcome & Remarks – ECM						1 min.
· Campaign Video (DVD)						6 min.
· Remarks – supporting CFC by Director or Commander			3 min.
· Introduce guest speaker							1 min.
· Remarks – CFC Speaker or testimonial from an employee		5 min.
· Remarks – ECM or CFC Specialist					5 min.
· Advantages of giving through CFC
· Ease of payroll deduction
· Explain brochure and pledge form
· Donor recognition program
· Questions/Answers							6 min.
· Solicitation								3 min.
· Ask your audience to join you in supporting CFC
· Ask employees to complete and turn in their pledge forms before they leave.  Suggested comment, “I hope you will review the listing of agencies, make your decision concerning your gift, complete your pledge card, and give it to me now.  For those of you who would like more time, I’ll contact you within the next few days to collect your pledge card.”
· Conclusion – Thank everyone.						1 min

POSSIBLE PHRASING OF THE ONE-TO-ONE “ASK”
· “At what level do you think you would like to give?”
· “I hope that you can make a contribution – every gift helps.”
· “I really hope you will choose to be involved this year.”
· “I give through payroll deduction and don’t even miss it.”
